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HUONG DAN CAC BUOC CO BAN LOP HQC PAO TAO TU XA

LOP HOC TREN MOODLE
Buwéc 1: Thong tin chuan bi I6p hoc, trude khai mac 48 gio 1am viéc.

1) IT: ho va tén k¥ su — thong nhat va ra soét tong thé 16p hoc ciia bd mon
véi GV ky thuat BM

2) Giang vién: danh sach cac GV, chuc danh, GV k¥ thuat BM

3) Nguoi hoc: bang danh sich gom trich ngang (théng tin chung); hom
thu @gmail.com; SDT; cac dija chi sé khéac Zalo, Fb... (néu co).

4) Chuyén danh sach cho IT d& cép tai khoan hom thu tén mién
@tump.edu.vn cho Nguoi hoc (trude 48 gio lam viéc)

Budéc 2: Khai mac, thanh lap 16p hoc

1) Gidi thiéu 16p hoc: hanh chinh, quy dinh, ndi quy (GV)

2) Tb chirc dang nhap va vao 16p hoc

3) GV k§ thuat BM va IT (néu can thiét) huéng dan va giai thich cac thic
mac.

4) Tai nguyén (céac loai file sach, gido trinh, bai tap, video, PTT, ngén
hang dé ...) duogc tai 1én 16p hoc s& luu trit tai Moodle (trudc thanh lap
16p hoc, va dugc cap nhat, hiéu chinh thuong xuyén).

Buéc 3: Van hanh lép hoc

Theo quy trinh da thiét ké

Thoi gian truc tuyén (real time, chat, tin nhan, thu): qua c&c tng dung cta

Moodle nhu: nhin tin, chat rom, thu ...

C6 su hd tro cia GV ky thuat BM va IT (néu can thiét) hudng dan va giai

quyét cac vudng méc, sy ¢b ciia qua trinh dao tao.

Buwéc 4: San pham dau cudi



Do yéu cdu cu thé ciia bd mdn vé két qua san pham Luong gia.

Thi triac nghiém truc tuyén tai 16p hoc moodle (dam bao chat luong
dugc cbng nhan qua cac phong chirc nang lién quan).

Hoac Thi truyén thong hodc hinh thirc khéc.
Budée 5: B4o c4o va dé xuat

B6 mon t6 chirc 1am B&o cdo va dé xuét sau khi hoan thanh 16p hoc gt
BGH va céc phong lién quan.

**k*k

LOP HQC TREN GOOGLE CLASSROOM
Buwéc 1: Thong tin chuan bi 16p hoc, trudc khai mac 48 gio 1am viéc.

1) IT: ho va tén k¥ su — thong nhat tao tén Iép hoc ctia bd mén véi GV ky
thuat BM

2) Giang vién: danh sach cac GV, chuc danh, GV k¥ thuat BM

3) Nguoi hoc: bang danh sich gom trich ngang (thdng tin chung); hom
thu @gmail.com; SDT; cac dia chi s6 khéac Zalo, Fb... (néu co).

Budc 2: Khai mac, thanh lap 16p hoc

1) Gi6i thidu 16p hoc: hanh chinh, quy dinh, noi quy (GV)

2) T6 chirc dang nhap va vao Ip hoc

3) GV k§ thuat BM va IT (néu can thiét) huéng dan va giai thich cac thic
mac.

4) Tai nguyén (céc loai file sach, gido trinh, bai tap, video, PTT ...) duoc
tai 1én 16p hoc s€ luu trir tai Google drive (ngay hoac sau thanh lap 16p
hoc)

Budc 3: Van hanh lép hoc
Theo quy trinh ctia Google Classroom.
Thoi gian truc tuyén (real time, chat, tin nhan, thu): qua c&c tng dung cta

Google nhu: Gmail, hangouts, doc ...



C6 su hd trg cua GV ky thuat BM va IT (néu can thiét) hudng dan va giai
quyét cac vudng méc, sy ¢b ciia qua trinh dao tao.
Buwéc 4: San pham dau cudi
Do yéu cdu cu thé ciia bd mdn vé két qua san pham Luong gia.
Chéam, tra bai tir cac bai tap/ bai thi qua mang (dam bao chat luong
dugc cbng nhan qua cac phong chirc nang lién quan).
Hoac thi truyén thong hodc hinh thirc khéc.
Budée 5: B4o c4o va dé xuit
Bo mon to chirc 1am B&o cdo va dé xuat sau khi hoan thanh 16p hoc giri
BGH va céc phong lién quan.

**k*k

LOP HQC TREN ZALO
Buwdc 1: Thanh 1ap 16p hoc trude khai mac 12 gio 1am viéc.
1) IT: ho va tén k¥ su hd trg bd mon (néu can)
2) Giang vién: danh sach GV tham gia
3) Nguoi hoc: bang danh sich gom trich ngang (thdng tin chung); hom
thu @gmail.com; SDT; cac dia chi s6 khéac Zalo, Fb... (néu co).
4) Tao 16p hoc (tao nhém tai Zalo). Bat cir ai c¢O tai khoan zalo 13 tao
dugc. Nén lay GV 13 nguoi tao nhdm va 12 Quan tri nhom.
5) Moi GV, Nguoi hoc vao nhém. Quan tri dit quyén moi ngudi déu co
quyén moi nguoi khéc vao nhém.
Buéc 3: Khai mac va van hanh lép hoc
1) GV Thong tin gidi thiéu 16p hoc, hanh chinh, quy dinh, ndi quy, cung
cap tai nguyén hoc tap Ién Iép (qua internet).
2) GV k§y thuat BM va IT (néu can thiét) huéng dan va giai thich cac thac
mac.
3) Thoi gian tryc tuyén (real time, chat, tin nhan, thw): qua c4c ung dung

cua zalo



Buéc 4: San pham dau cudi

Do yéu cdu cu thé ciia bd mdn vé két qua san pham Lugng gia.

Chéam bai, tra tir c4c bai tap/ bai thi qua mang (dam bao chit lugng
dugc cbng nhan qua cac phong chirc nang lién quan).

Hoac Thi truyén thong hodc hinh thirc khéc.
Budée 5: B4o c4o va dé xuat

B6 mon t6 chirc 1am B&o cdo va dé xuét sau khi hoan thanh 16p hoc gt
BGH va cac phong lién quan.

*k*x



